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Introduction

In today’s globalized and competitive world, effective communication in English
has become an essential skill for success in the workplace and business environment.
English is widely used as the language of professional interaction, corporate
communication, documentation, and customer relations. Many students and professionals
possess technical knowledge but face difficulties in expressing their ideas clearly and
confidently in English. This gap often affects their performance, career growth, and
professional relationships.

The Certificate Course in English Communication for Workplace and
Business is designed to help learners develop practical communication skills required in
real professional situations. The course focuses on improving speaking, listening, reading,
and writing skills with special emphasis on workplace interactions such as meetings,
presentations, interviews, emails, reports, and customer communication. It also aims to
build confidence, clarity, and professionalism in language use.

By combining language fundamentals with real-life business and workplace situations,
this course prepares learners to communicate effectively, appropriately, and confidently in
various professional contexts. The course is beneficial for students, job seekers, and

working professionals who wish to enhance their employability and workplace efficiency.

Aim

The main aim of the Certificate Course in English Communication for Workplace and
Business is to develop effective English communication skills that enable learners to
perform confidently and professionally in workplace and business environments. The
course aims to bridge the gap between academic knowledge and practical communication
needs by providing learners with hands-on training in professional English usage.
Objectives

The objectives of this certificate course are as follows:
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1. To improve learners’ basic English language skills with a focus on workplace and business
communication.

2. To develop effective speaking skills for professional situations such as meetings,
interviews, discussions, and presentations.

3. To enhance writing skills required for business communication, including emails, reports,
notices, and formal letters.

4. To build confidence in using English for day-to-day workplace interactions and customer
communication.

5. To familiarize learners with appropriate professional vocabulary, tone, and etiquette used
in business settings.

6. To develop listening and comprehension skills necessary for understanding instructions,
discussions, and professional conversations.

7. To prepare learners for employment by improving their communication competence and

professional behavior.

Outcomes

1. Student came to know the scope of communication

2. The knowledge of basic grammar enables the students to speak and write grammatically
correct English.

3. Students will communicate properly at workplace.

4. Student learnt written communication useful for Business and Workplace.
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SYLLABUS

Particulars Hours
Unit | : Nature And Scope of Communication And Soft Skills: 10 Hours
(A) Nature And Scope of Communication (Theory)
a) Introduction to Communication
b) Different Types of Communication
c) Barriers in Communication
d) Effective Communication

(B) Soft Skill (Theory)
i) What is Soft Skill & Importance of Soft Skill i) Know Thyself/Self | 10 Hours
Discovery iii) Developing Positive Attitude iv) Forming Values
v) Improving Perceptionvi) Career Planning vii) Body Language
viii) Team Building & Team Work ix) Time Management

x) Stress Management

Unit Il : Basic Grammar

Tense Pattern

Main Verbs and Modal Auxiliaries
Types of Sentences

Yes-No and Wh-Questions

a) 10 Hours
b)
C)
d)

Unit lll: Conversation Practice at Workplace
15 Hours

Unit IV: Written Communication at Workplace and Business
a) Report Writing 20 Hours
b) E-mail Writing

c) Business Correspondence

d) Resume Writing /Preparing CV

e) Notices, Agenda’s & Minutes f) Business Correspondence
g) Interview Skills

Unit V : A) Presentation & Group Discussion 15 Hours

B) Pronunciation (Assignment will be based on this topic) 10 Hours

(Note : If required the Hours of Theory and Practical
will beextended)
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EVALUATION

Maximum Marks : 100 Min. to Pass : 50

Distribution of Marks

Theory/ Maximum Marks Total Minimum | Total Teaching
Practical Marks Pass Workload for
Marks theory and
Practical
External Internal
Exam Marks Exam
Marks
Theory 30 (MCQ 10 40 20 15 Hrs
Test) (Assignment)
Practical 50 Marks 10 Marks 60 30 30 Hrs
Dialogue : 10 Use of
GD:10 Language
Presentation: Lab to do
20 the exercises
of Practical
Total 100 50 Three Months
(90 Hrs)
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List of Enrolled Students

Sr. No. | Name of the Student Class Mobile No Mail Id

1) Shruti Ravindra Jadhao B. Sc. I 7558569172 | shrutijadhao0262@gmail.com

2) Poonam Bhanudas Shewale | B. Sc. I 7498638960 | poonamshewale74@gmail.com

3) Snehal Nashan Siddiqui B. Sc. I 7219040084 | siddsnehal20@gmail.com

4) Divya Raju Mutthe B. Sc. 1 9529814161 | mutthedivya@gmail.com

5) Sakhsi Vilas Borde B. Sc. 1 775801233 radhikabordel36@gmail.com

6) Shazmina Parvin M. B. Sc. 1 7887565424 | shazminaparvin626@gmail.com
Shafique

7) Tanzila Parveen Md. Aabid | B. Sc. I 9075761767 | tanzilaparveen2007@gmail.com

8) Saniya Parveen Sk. Ismail | B. Sc. I 9623237860 | skisraelskismaels@gmail.com

9) Shaikh Zoya Parveen Siraj | B. Sc. 1 8866055826 | shaikhsirajS826@gmail.com

10) Shumaila Sd. Habib B. Sc. 1 9373178183 | shumaila@gmail.com

11) Shiza Asnal M. Atique B. Sc. I 8805299625 | shizaasnal@gmail.com

12) Nusarat Mahek Sk. Aejaz | B. Sc. I 9763104310 | nusarat@gmail.com

13) Vaishnavi Namdeo Usar B. Sc. I 9270380309 | vaishnaviusar91@gmail.com

14) Sneha Milind Paithane B. Sc. 1 8149676607 | sneha@gmail.com

15) Vaishnavi Shivdas Tayde B. Com. I 9359885853 | taydeveshnavi07@gmail.com

16) Ku. Shivani Dhananjay B. Com. I 9834678897 | pariharshivani2008@gmail.com
Parihar

17) Ku Poonam Rajendra B. Com. I 9420221242 | poonamiwarkar2006@gmail.com
Iwarkar

18) Akansha Sanjay Wankhede | B. Com. I 7498645360 | wankhedesanjayS10@gmail.com

19) Tanuja Vijay Sing Rajput | B. Com. I 8080334496 | rajputtanuja726@gmail.com

20) Harshada Sunil Theng B. Com. I 9834761287 | harshadatheng93@gmail.com

21) Asfiya Alina Shaikh Sadik | B. Sc. I (M) | 7387628598 | asfiyaalina@gmail.com

22) Sayali Baburao Chharrye | B.Sc.1(M) | 8830927847 | sayalichharrye@gmail.com

23) Kirti Ananta Deshmane B. Sc. I (M) | 9763006364 | kirtibaburao@gmail.com

24) Shivani Pradip Bahekar B. Sc. 1 (M) | 8975724871 | sbahekarl@gmail.com

25) Priyanka Vishvas Dhole B. Sc. I (M) | 8669892527 | priyankadhole810@gmail.com

26) Anuja Gajanan Kulkarni B.Sc. I (M) | 7387397421 | anujakulkarni@532gmail.com

27) Dipika Gajanan Deshmukh | B. Sc. I (M) | 8432969565 | divyadeshmukha0170@gmail.com

28) Sakshi S. Solanki B. Sc. I (M) | 9284530127 | solankisakshi949@gmail.com

29) Devkanya R. Parihar B.Sc. 1 (M) | 8767770224 | parihardevkanya@gmail.com

30) Pooja R. Padghan B. A.II (M) | 7385707317 | manishapadghan3105S@gmail.com
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31) Prajwal S. Girhe B.A. 1T 7058290439 | prajwalgirhe@gmail.com

32) Sanika Dattatray Wayse B. Sc. 1 9373374955 | sanikawayse805@gmail.com

33) Sayali Bhaskar Gawai B.A. 1 9922077318 | sayaligawai@gmail.com

34) Bhakti Santosh Korde B.A. 1 9922517542 | bhaktikarode9@gmail.com

35) Aditi Mangesh Deshmukh | B. A. 1 7758087800 | deshmukhaditi212@gmail.com

36) Sabaanjum Shaikh Shagir | B. A. I 7758087800 | shagirshaikh2576@gmail.com

37) Garjana Durgadas Kokne | B. A.1 8625812801 | garjana@gmail.com

38) Vaishnavi Vijay Zalte B.A. 1 9158482822 | vaishnavi@gmail.com

39) Vinayak Damodhar B. Com. I 9371533928 | vinayakl2@gmail.com
Adbane

40) Om Santosh Deshmukh B.A. 1 9604667261 | omsantosh123@gmail.com

41) Shivani Dhananjay Prihar | B. Com. I 9834678897 | shivanidhananjay@gmail.com

42) Bushra Parveen Haroon B. Sc. 1 9011228838 | bushraparveen@gmail.com

Khan
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EVALUATION OF ENROLLED STUDENTS

Distribution of Marks

Maximum Marks Minimum Marks to Pass
Theory Practical Theory Practical
40 60 20 30
Sr. No. Name of the Student Marks Scored by the Student Result
Theory (40) Practical (60)
1. Shruti Ravindra Jadhao 30 40 Pass
2. Poonam Bhanudas Shewale 26 40 Pass
3. Snehal Nashan Siddiqui 40 50 Pass
4. Divya Raju Mutthe 40 50 Pass
5. Sakhsi Vilas Borde 38 40 Pass
6. Shazmina Parvin M. 32 40 Pass
Shafique
7. Tanzila Parveen Md. Aabid 40 50 Pass
Saniya Parveen Sk. Ismail 32 40 Pass
0. Shaikh Zoya Parveen Siraj 40 50 Pass
10. Shumaila Sd. Habib 36 40 Pass
11. Shiza Asnal M. Atique 32 40 Pass
12. Nusarat Mahek Sk. Aejaz 38 40 Pass
13. Vaishnavi Namdeo Usar 38 40 Pass
14. Sneha Milind Paithane 30 40 Pass
15. Vaishnavi Shivdas Tayde 38 40 Pass
16. Ku. Shivani Dhananjay 40 50 Pass
Parihar
17. Ku Poonam Rajendra 38 50 Pass
Iwarkar
18. Akansha Sanjay Wankhede 20 30 Pass
19. Tanuja Vijay Sing Rajput 26 30 Pass
20. Harshada Sunil Theng 40 50 Pass
21. Asfiya Alina Shaikh Sadik 20 30 Pass
22. Sayali Baburao Chharrye 28 30 Pass
23. Kirti Ananta Deshmane 38 40 Pass
24. Shivani Pradip Bahekar 38 40 Pass
25. Priyanka Vishvas Dhole 38 40 Pass
26. Anuja Gajanan Kulkarni 28 30 Pass
27. Dipika Gajanan Deshmukh 28 30 Pass
28. Sakshi S. Solanki 26 30 Pass
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29. Devkanya R. Parihar 28 30 Pass
30. Pooja R. Padghan 26 30 Pass
31. Prajwal S. Girhe 30 30 Pass
32. Sanika Dattatray Wayse 30 30 Pass
33. Sayali Bhaskar Gawai 26 30 Pass
34. Bhakti Santosh Korde 26 30 Pass
35. Aditi Mangesh Deshmukh 26 30 Pass
36. Sabaanjum Shaikh Shagir 30 30 Pass
37. Garjana Durgadas Kokne 26 30 Pass
38. Vaishnavi Vijay Zalte 30 30 Pass
30. Vinayak Damodhar Adbane 28 30 Pass
40. Om Santosh Deshmukh 30 30 Pass
41. Shivani Dhananjay Prihar 30 30 Pass
42. Bushra Parveen Haroon 30 30 Pass

Khan
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Sample of Enrollment Form

Shri Shivaji Science & Arts College, Chikhli Dist. Buldana
Department of English
Enrolilment Form

Certificate Course in English Communication For Workplace and Business
(2025-26)

1) Name of the Student: g\ﬁvqn‘f C&nomnlo‘f Pa?‘.’&ng
2)Class B . comn (I)‘»‘ va
3)MobileNo : _ QB IMAF FEQF

HMailid :_PaEhaE Nvars 2008 @ gmn'.l . Covn
5)Address: _AT. Post Anchaxwad: » ¢chiRhli

Declaration: I, cb\wo-'Yon? ’\Dxmnar) ot pO\S?L‘)OE
interested to join the certificate course in English Communfdation For Workplace and
Business (2025-26). I will attend the lectures and practical regularly. You are requested
to confirm my admission to the course.

N

Remark:  Admicscon C)e‘vy,gdz,mb -

%

Dept. of English
&nri Shivaji Sci. & Arts Codegr
hikhli Dist Bildag,

CamScanner
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Action Taken Report (2025-26)

1) It is decided to organize Three Months (90 Hours) Certificate Course in English
Communication For workplace and Business sponsored by PM-USHA Scheme 3.0. The
duration of the course was Three Months from 18" August 2025 to 30" Jan. 2026. As per
need the period may be extended for a week or two.

2) The brochure was prepared and posted on the Whats App Groups of all the classes.
Students were informed to enroll for the course by visiting the Department.

3) The scheduled time of the course was 3.00 pm to 4. 00 pm daily excluding holidays
and examination period.

5) The topics to be taught and demonstrated of the course were allotted to Dr. Jukkalkar
Syed Imtiaz, Course Coordinator, Ms. Nita Ubhe and Mr. Sanket Rindhe.

8) It was decided to conduct all the lectures and the performance based practical in the
Language Lab of the Department.

9) During the coursework, evaluation was done time to time.

10) Forty-two students completed the course successfully.

11) Students were given certificate at the end of the Course.

| /$- ym %—'

| Head of the Department IQAC Coordinator PM-USHA Coordinator
! Head
Dept. of English
@hri Shivaji Sci. & Arts Coflegr
hikhli Dist Buldan,

Princ ak”
PRINCIPAL
Shri Shivaji Science & Arts
College Chikhli, Dist.Buldhana

(%] CamScanner
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Sample of Question Paper (Theory Exam)

-

Shri Shivaji Science And Arts College, Chikhli Dist. Buldanz

CERTIFICATE COURSE
COMMUNICATION AND SOFT SKILLS DEVELOPMENT
Max Marks : 30 Time : 30 Minutes

Attempt all questions. Each question carries 05 Marks. Mark Right ( ‘/) and
underline to the correct option.

Name of the Student: Q\nu‘mof\\q CS\(\@Q\ Class : Q.S¢ T3V TSem)

Q. 1 : Soft Skill is a term which refers to .
by Pexsonait™  bxelle, Social awaces, pexsonal haPlys
- \giendlineSs  cindl OfiriSm. N \
L-WMO\vledge of particular subject
_~(b) personality traits, social graces, personal habits, friendliness, and optimism.
(c) IT Skills (d) drafting skills

Q.2. SWOT stand for%‘kfg%\—\\ LERNEeSSes apR0tranities ond Thicads
(a) Student With Outstanding Talent (b) Study Without Teacher

,/\%p) Strengths, Weaknesses, Opportunities and Threats

v (d) Staff Without Official Territory

Q. 3 : “Jumping to conclusions” is common obstacle to go%°\§;§\/e axy Sude
~(a) to develop positive attitude___(b) to develop negative attitude
/ ’\w)—{o develop personality (d) to develop passion for work

Q. 4 : “It’s not my job” is an example of Pa=rrtrue orrrae e Y\chc\\‘"‘)e avrrtade
- (a) right judgment  (b) correct usserlion‘;:(c) positive attilud%g) negative attitude
Leiur

Q. 5 : Parents, Teachers, Friends, Peers, Role Models, Reference Groups and Culture

are the major source of formation of _Na\une S
o~ (a) good habits  (b) courage (}va!ucs (d) mental health

J
Q. 6: gg‘sg C% E’) on is an important mediating cognitive process through which
persons make interpretations of the stimulus or situation they are faced with.
Wperception (b) interpretation  (c) prejudice  (d) manners
N\
(

. ? 7 : “Positive, informative, evaluative and appreciative” are th¢S chﬁgna toodel\s
07/ a) reading models  (b) writing models} speaking models (d) listening models

Q. 8: 5’5@ & is a proven technique to sharpen textbook reading skills.
(a) RSQR/(b) S3QR  (¢)3SQR  (d) SQ3R
O~
Q. 9: Reading is to \xno what hearing is to (mnlg IS];S‘_”\A.IQj
(a) knowledge, understanding (b) writing, speaking (c) cyes, ears
(d) alphabets, sounds

0 L

(%] CamScanner
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Q. 10 : Communical-foy _is an exchange of facts, ideas, opinions, or emotion by two

or more persons.
) (a) Story Building (b) Role Play (c) Diulogue/d) Communication
() &

\.

Q. 11 : “Brevity is the soul of wit” means Say tuna 4319,4 hsm&!—o Say n Shosh
/Qa) say what you have to say in short (b) don’t say anything, sifence has its own language
~¢) brave people are witty (d) brave people posses great souls
D~

Q. 12: Paralinguistics refers to J 00 U oy
language.

(a) written communication (b) vocal communication

o s
@ 7/(9) communication through IT (d) body language

that is separated from actual

Q.13 :( -\; RN 5')‘5(5555'\03 is a process of incorporating views of different members to
reach a common goal.

& Group Discussion
¢

Q. 14 : Vilfredo Pareto, an Italian Economist discovered the principal of ¥, 2.0 Xu\e
for time management.

Z‘)%) 20: 80 rule (b) 80:20 rule (c) 70: 30 rule (d) 30:70 rule
=

(b) Public Speaking  (C) Interview (d) Dialogue

Q. 15: The type of Communication that leads to rumor is é«c\gqg’m& Communi Xm0
(a) downward communication (b) upward communication (c) downward
O mmunication  (d) grapevine communication
2
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Sample of Assignment

Shri Shivaji Education Society’s

Shri Shivaji Science & Arts College
Chikhli Dist. Buldana

Accredited by NAAC B++ Grade (CGPA -3.00)

CERTIFICATE COURSE IN ENGLISH COMMUNICATION FOR
WORKPLACE AND BUSINESS

o4
Assignment %

Academic Session : 2025-26

Submitted By

Name of the Student: ﬁyajf Raburan fhh/:l’)’?’yé’

Class : __Rsc. 73 ye.

B3

7

Course Coordinaor

Date: 3|- |- 2024

CS CamScanner
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elassmate

Date :

Pago: i

-7 1):’ LIhat o You_mean bv a__birxier {o mmmumm/iorlf I3
all  the imporiont Baryiers o eFlctive _communication.

— Aoy pavametey  that limits dhe purpose o chonnel
of __communicaflon  betuieen the  tronsmitfer and the aeceiver
% a bmrier 4o communicatin. A communicofion  barritr
may Jimit_or  yeduce  Hhe ense af whith  we  communicate

o and __hence e nome  barrier. Althoush the  barriers o
efardive mmmumm/lon mm/ be _dittrent Hr dffrent situg-

‘ tions,__the Mllowing “are_some_of e -main bamem :

|

L

- linguistic  Berrles

o DEJchologleal: Borriers

! 0 Fm//J%/'nrgW/ Burriers

| o Phusical -Bovriers A X

il o Culbimn]” Barviers \

! o Oyaanisational  Sinucdive  Borriews.

] o /—}ﬂfudp Baiieys

Pme/)}mn Barziexs

Phvaiolnairal  barriers

G

’7’éLchn fhaical  barriers

o A’oc/‘n—fz@z ntous__barriers

(%] CamScanner
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]
WA L bite Phnneﬁc Symbols _with examples used i r[fr}/'nnagqh
— Phonetle_symbols
used _fn dhe " diclionary.

Consonands e

plpm Joen| i\ 5 so /gy |

b ' bad 'f,/ bed: i Z! _Zph | / Zu! }

S FRPYIERY 7% N z;hoei/ $us |

d did /&Id ‘ 8| vigion « /vzzn |

K _cob  Jhot h_hak Jnat

) qnf / gpt ' ml| man /mnm
gj lezn_ n! np /nav

d3 jam /Asaem ) Sy Asyh

P fall oo 1 1l 1 e

v vn Jwen x| 94
A thin [t SRS 2

b s /us Wi wet [ wek .

Vowels and diphthorgs |
[2 Ao fals ' A/ cup / kap
- happy  /'hap] ' ey hid l ha:d
I 4 / it _2 about ,/ 2' hanrt
2. = 40 /+m er Soy. | kT
[

% cf /kmf W98 ./ qalr
as_father I' fo:3a(x) ar e/ Enﬂ/
p___gof '5”““ au__how ) na1r
o GSG!D /-8 oL boy [ b2T
3 pu} ,/ Prat_ . 72 near // nralr)

CamScanner
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classmate
pess—

U actual / ' aeetfual £2 hair / hea (3)

e dno [/ de zra pure - /Dizra(r)

(x) _indicates dhat _British pronunciation il _have Jw/ only

spund J?)l/owzf rlureo‘lv: otherwise it 15 om/H,er/

(g vowel
T “Amexitan nmnune/m’mn every v of fhe - mrr[mmy
spelling i 'refamf// .' 1 : ‘
® - -
24 Lhile g pofe on different fupes of sentences

{f
are four Hypes of Fndish _aentence, classitied b1r/

s

~— K here
thelr PUTPOSY = 3

15 Doclaralive J:mfeme _(statement)

2) Tnferrpgotive sentence gum/mn/) ‘

6} an)e%/we sentence  Ccommand)

AS /—’xr/nmn/my Senfente (exclamation)

1. Plclarative sentence  (statemen F)

Decloantives _centences  roake” o stalement They tell

/
us_something. They give s nfrmation, and \they nermally

end_waith o Pull'= %o/ penrfod

— e usual  word:  ender fer  dhe  cleclamibive

Sentence  lg »

o Subject 4+ verb .

con__he mq‘:hw ar rgfahw Look

Declorative AmhlﬂM(
al  these . exqmples ¢,
Positive neqative ‘
T like coffee. 7 do ok Jike coffee
Lle_uoatched 10 Jeast nipht | tele clid nat wadeh TU leastry
<l a

CamScanner
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classmate)
Data - B

4entence.

0. Tntervaqative- Senternce  (auestion )

Declarafive  «entences _are. the  most common ype of

Tnfe ablye__sentences _ask - a/ueﬂhnn ’7776\/ ask
} Us__somethide They want mﬁwmaﬁnn- ancl rfheu always
2 end _uoith Ya auex}/nn mark : d _ .
: Tre _usual woed evder for Hm ini—f'm'nqal-f ve |
] gentence 15 ' Jd ) B
: o (wh —word +) auxiliory «+ subject +verb . oy
: mfpwmahvt sentenres _cap be positle  or e _
i Lok (ol these examples : \ -
| | Positlve - Negative
i Do you  like coffeed 05t you Jike mffcez
Lhy did wu g0t WIhy_didn't_yeu_ga <
: S, . Zl—
_ ?/ Tmprative Sentence  (cornmanel) 1
d ZmDefmh we__Senfences - _aive _a commaoncl. They &

i £ tell s 40 a something ., _an, /Clj they end - with _a £yl -

‘SfOD/ Deﬂnﬂ/ (sl w@w/ﬂmnhm, mak | paint- (1)

T e umal " word_oler B dhe

fmpem e

gentence (8 -

~

o buge werh.., ' :

subject I8 undexstood i vou.

_

P —

we th—

Leok g£ these__examples s

~

i

(%] CamScanner
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‘ J classmate
. Dato :

Page: &

~ N

Positive negative

stap ! 6 ot stop !

Give_her coffee  Don’t Gafw hex coFfee.

4y Exclamafive  Sentence € exclamation)

F'yrlnmahw <Pn7Lmae - exmress strong emohnn[

4u'nm“4€ — an_exclomation — anc/ they mlgmm pnd

P m;rfh an__eéxclamation  mark / Doml ( [ )

T he . AUl wiexd  order | for the _excomatite
genfence  is - \ ' ‘

e Lihat (+ adjective ) +noun +subject + verb

o How (4 adwﬂwl adverh )+ -m)ned +verh

| Look ol these pxampled ~ :
_hmf a bor he-i5 ! -

0 -Nhal an'_exciting  mevie it was |
o How pe Lied 1</ ~ A

e How exciﬁg/a the _movie s !

a7t Krite -dovon  some imrpnn‘nml suffices _ancd  PreBwes with
examples :

List of  Suffiaes A Prefiyes

The  Preflxes  and. SuFhxes ave based o gzlr
vocabulary  which 15 asked is the Fam  of  Ell i the

blanks under _the . Verhal Ab/lnl(/ section of competitive

exams. Cheek the st of A 1/7‘186‘ and D'rz’fjm mn‘h

examples _and._dpwnload the  Prefix ad S 20)2
for__neference. - \
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i J;;;\Abg
List__of DPrefix in F&o]i’ﬁh ]
Prlx Woyd -~ Pleanings P mep/M —
a , mifho I 2
| _anfp ~ anfecedent_antedate. N
ot ﬁgmﬁ, prsibil gﬁh—mar, anti - bacterial |
arch ¢, extr arch - aypitalist, arch-vebel 1
: A Sof - auto ~dinl au}n wiafe |
Y e hop, Huice " hilingual _bisect, bi -monthly d
1140¢) round Ciyeimn avi ' |
0 with Collabarntey eombine, connect !
1l contra counter  against. opoosing - ; ) =4
de __Oppasite_ack declossidfy Aesfmu |
i acHss __diagon dzamefe'r \ _
dis’ not, gpposite_of ~ ' shelier
dys abporm ' ' _
l » electyonic ~___e-bopk ,e-mpil, e-qgavernance |
£co Telated to envimoment eco -foumsm, ero- disaster
en(m) calse_in encade, embrgce bR
_ equl equa equidistant, equilateral el
ex pweviously  Jormer _ex-president _ex-sturent
f exta very em‘m- %Mﬁ» ,
extr outside extro=cirriculax  extrasdnsory—
By before extrappdinay
fore. beftre Forecast, fwelimb. -
' _hyper d0o much hupemhw pypersensitive  —
iLim, in. o, opposite of ;)Io jeal. lmmelerduw\
- rabional
in (m) movement 4o, [n __,__mpuk,_mﬁ!i,_mfa ke mp}dn —
inport
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|

- infer hetween., connectec] interrelated , intevact.
indra within_ gl infyn-aenevational  intramusculan
Kilo Ahousdne wlna%m,. kilometer, -kilowatt
macro domge matroeconomics. macro-stale

! el badly malfunction , malpractice
Ao *_small macn-ecv0mis, rmicro ~sdle
mid: middle midway , _midsummer
mis W ) 4 : }
\ mono one mono - cenfrrie., monnrulhm';
mulh - mony multicglturl ,  multi-level
neo something old in new Poom Neo classical
non mkd n00-bellewr, non-competitive,
nongence .
out: move, 4o qreat etent outnumberr outlive, euthunst pubrgs
1 Over over, ab S
' overhead , ovatheat
post affer past ~examination , post-mecleyn
pud beft ' past - inclependente.

N o before nre—mamzmﬁm preview,
P -t~ mnp Loax, pre- mn/poenr/enca
pI - in_favour of n<m fpmznmL - ~libewal, proact
pseudo flse: pseudo—mffllfn‘ual pseudn =sclence
qu0s almost, not_quite quadi -academic , quasi=leqal.

T¢ a90ln aediseoyer, wde,fin.p.;rmnmg vetuan
|| <appfrn ek ‘ wm\}enmﬁ
qetro backwards e aefrogpective
s pmg,half_____semi/c&dam - I

Y R preclous ,  gemjfitals

,,,,,,,, 4ub paxt _of - something., ~<ubmau submaxine
i under ., beneath o alhiecHan.
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C_(A;SMA
L o
Super above__or_bjgger SURCTDOLM  SUPLYA0NIL., ,5upe,
+1ons amss +mn4z:onhnm/nl 'f'anM/"rLb_ﬁ_,_ 4
Adra 0 exla transport +mn3n‘ J t
ub . extreme ullrry—sensifive. ufrosound, |
4 ultramoaclemn |
un not unusual _tncertain, unusued
\ \ unscreva, _unplya . unfriendly
undesr ynder, heneoth, iaderpowser, u ﬁrfmplayeg, !
insutlieient underseq 55 i ®
ﬂdL_A—wﬁlerUﬂﬂﬁ&ﬁl/_MEU ned wll -wm‘h‘m,.
IINRINY [ eateblishec] -
List _of  Sutha in Fnalish ¢
) suffix whond nin Buffix_Fxamples
—ahle 'ihl& can _he dene ' doable identifinble —predictable.
possible
: 741 ml has_property of nmnnaj Dafn‘fal Legal.
- ant havine_an_etfect disinfoctant coolrm! ]
y e accelevant C
- based perterming a majer computer-based, .oll- 2
- ¢ poart . hasel__ aenetic - baaed d
-l- 2y m}e m««nuahﬂ/ acrumzﬂ wLiberacy uzgenty -
-ef,f ‘ pust tense "ok wrrb Hned, ’)’Pﬁlan(’/’/ Yuinedl, coc_
: cleaned “ .
~et pexson 'nffp//m' by empltyee , inferviewsee , train-
something res600. n
- ef) _made_-of hefihg macle \olden, broaclen, Iobhten -
-er amprative Shisher, Jiphter ,s0dner iy
P 2 O who_perform _er AS/QY‘, | inier, alngey, &
do  aomethine performer
I (1 !
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i
3  pst supexlofive Mh}fﬁv‘ Lighest, best bigatst
Lree . pojthout haaele/"m %rrzfm clebi- T FTec
pain- free

L £l - full of qrateful, forgethul . Feorful,
| g Es coreful ,1‘%/
N \hood  condihion pexiod; dtate  childhaod, baotherhood

‘ . adulthaad-, mother head
~ fc - having property of -ﬂbmuzk}/‘c, photographir. , electrir
> mocratc , Nexoic
.- 4 study_of aenef/rq electronits, aeronhaudics
- ify <:]nvim quality 10 %me,‘hmoddeﬁ/ /'/(mﬁ/ Duwfu solidify,
//0571[1/
ﬁ -ing present participle cookmo/, dancing . aunning
- 1A behaviour o _belief Athera 2
e, ~igk  one who folluas cevtain  Philanthanpist, anorchist,
behaviours gr belief aphimist _ackivist
-(£)jon  act on proceds qeaction ,acton, pyojection
) L0 _afate of - - extremity inFaity, sanity
[} ) - (4] W ad J\'eﬁﬁve ‘ active. mott v path; e,
-ife, ~i5e  bying about a eonditien modeynize fmodernise
or GAM‘)’& colonize [/ colonige
- Jess eSithouk gy femless, cmveless, meaninaless
_ like _augemble another altke  bivd =Like  chill-Yike
- Ly, =y having \au;rklu quiedly vourdy, handy
- Men actids . process Jhlﬁ//mm# cnmummﬁ i
w /ﬂ/pwlnomml—
 leness  shate of, quality | Hannmmq pewness, Kindness,
o . effecliveness, gpenness
- ocmey — type-of quling hady — demacyaey, aummau mexita-
craes, bwmwmcgf
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l'o_hs.s smate!
T |
ook _person uling * autocrd, tenhnocrat c/emocm,é,
. oloqat,/,- study__of ¢ mz/m%%&m[%@pﬁ@clm
L alegical ‘ hiolggl, f
~ oS _having callofls Joyous, geligious ]
L Pyoof, Aafdﬁg;)hf/e// ﬁmnﬁmm/-' ; wafemgmf |
ayaingt ,{|m+mn[‘ <oundr.xmnf 1
S Shlp state G expexiente. han‘nfm/un pnhemmeu vs54if) ,

of _speclfic Ipawfmn Dm}'mmmhm. leerder ship.

@ -

8.5} Wlziter your C£.V.  fyr  the past oF an accountant
— ! Narme ¢ YN

" N Adchress = ; ' ‘

E Telephane No 2 \

¥ %mna/4<fn#/mm% o

" 4N em‘wmplu motiated  indtvidual woith o notural.

= abilty o shlve _accounting and  Enancial problems.

Y an fonaiative  thinker viifh impeccable ﬂh‘m/—mn Mo @
A defoil woho 15 also o fwmd/u ancl_approachable |
= individual. > |
(Name) f5 a afm/n’}er/ accountant  looking o join il
; o guousing - ompanisation  thafs commijttec] Jto_hiving |
i o Dveasd Agrrklbme ‘ . d i

—~— -

Key. ﬁgﬂlg

o Lacellent omanisational skills waith  the mmufv to

s deal with qmu/}/'/)‘/p fasks at the  same »Hma.

o Doblor_angl DU'T‘//I(Mf Jedger _arecanciliation.

. &Dp'rlénfe in-_liusing, Lgm‘/L banks audifors, ancl- Jc_
nlmm'fmm}m ’
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classmete
Data :

Pags:  {§

o _Aecount _xecanciliokions, boakKeeping ; adccrual accounting,
budaphnd pncesses and nmmg/ '

/}g/ﬁu b deal with enarmnus quanfities of fnoneinl tata,
/I/fumfe v oecorling ol all cae/) activity en a dai /u hasis.
Dehiledl  knowal mqf oﬁ electmnic banlr/ 5(/(5;‘0/)75

C3

\ i and P’l’)’ /)!’[1”(6 and F)m:/ )
A | o 4 deam hbvar Liith nmkffmﬁﬁﬁomj and__waitten

n conmunica limr) skills.

| Rualifications [/ Educational Mstory

s e 2012 -2018 : Plnater’s Degrde in Accountip- SGRA(,
g Armavads

L * 200§ - 20/ ¢ Acounting Degree in = SGBAU, Armvals
L 0 2003 - 2008 ¢ 5»‘ T.«g;h l/(f/m grhool . Ruldang

u Emn/numm/ Hhstry
} Yead Hrcountant ; :
N ) |7 @m///shna/ A/a puY -2 Sept. 20)6 - Present -

_/ﬂ Qes'bonmblf fordiving: the operational _and Financial
’ Dwfﬁrman/e of the emganisation hu “using. _detailed
- m/m/mmmf techniques d tn mf/uenae de&hion making.
in 7% tipper: erhp/mm aof  the company

%Deéf)rm;b/ l/Hm \

: 0 f/?A/m/m z‘/m/ the mmmm/ S qreounting fnecml‘i WyeYe.
= ‘/mum% and camplete //mouah e _nfintenanance of
a_ Fromenstrk _of sndernal Seentrols.

k o_Explgnin d-_ﬁ\ua/zm MLQ@QBGUJIOQLEKMLM
mmkmq,g t0 mdn//dun th ho knothledge of Dnance.
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i «_IMonagement-_and._superisision of an accounts
: conssttng. _of 20 peaple wyith ~ vart/ing skill
A 6 v | / (j
i —_abilitf] Jevels. - . {
% __lLe Tmyppuing the companifs accounting  contrals and 1
A mnrgqqpqqm help +he an YUN ﬁﬁ%}fnﬂl and ;
effertively ‘

o Drocesiing, mnm%lu f)m# relnted payzoll and
erm)}:r&mJ RTT <ubm:s‘smns L Dav5hm.

L o @
L Acrountont
Naaweani  (ansultancy .'c?p,ml,. 20/3=_Sept. 20l8
&_ pgnn<4/hlir+lﬂﬂ
: e Using clor D'm&mnna/ et zasy 0 understand
Vanadaee 0. mmmun/mz‘e ef/br/; ue[u with - Rellowg-

S and  clients
o Droviding _wobust_Financial _cnalysts of—accounting

vesults Yand compaming them I wesult from

/ previous nmnrls

0 4 mml understanding._of - accounting, provceollres, [ 3
proresses . and slstems wsed _inl fhe mn/ex/ of |
! e mmmnu 5 wider _bugineas plang. ' a
4 o Discartin when  bandling. -sensitive _slient- inframation.

\ \

3 s

Degsonal _Tnferests  and  Hobbies

A5 o _member _of e Nabional Tstfute  of ﬂccoun ]
bonts (NIA), £ keep a  keen- eye on the lateat * informet)
‘in__the  field ot aceountingy. f_also enjoy attencling ey
and _conferemces in_a bid_pe Jewm _pore_aboutd e
petplein the mdua’/ry,

1
!/
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classmate
‘ Data :

) Page: |y
|

A m\ Lhite o nofe  on Two  Case  studies  showing  bad Time
| Man/éc}lemem‘ and __Effective  Time P?zmﬂdz%m £

| Time _mancqement 4 a  caucial  skill_thaf cledermines

\ productivity and”_suecess in personal  anel mnfmmnal
Jifo . Beln ar__ hwo cpse studies  thal illustrde  the

L consequences of  ppd Hime  monggement  and  the -henelits

= \\‘ of efhctive Hme mmgopmm/. - g

- Lase 6+ud.y 12 Bad Time Plonagement
- Pir ¥ is g pmlect  ma D a_sofhware company
|l He Rl o priepitize fasks, dbds net make g aedule

| ” and {DPJ?/J'{‘ mast of  his dau aeacting  fo  ument. issues

| instead planning = He pultitasks x/em%lv : Jeading to
EXTITS rmr/ poiskell Jza/ﬂmm Because _of Dm:r timé&

| | manaapmm{

i P'mnec/s' axe dp//):/pd calsing  cllent dzﬂ‘é'a//{fbchnn.

o« Toam members  Fel stresSd  due do - last- minute w0z,
b e Pl X experiences burnout ond veduced otk quality.

’ The _outcome is o loss  of  business xepufation _and
| incyeased _openntional ensts, i

\

L (At K/uc/,;/ 9, ¢ EFleclive  “Fime Planagement %

. r1s. ¥ {5 a moketing execlhive who practices and
Yime __pnanpgement- She  ugbd fechnigues  like o~ do JS?J#,
L /mzmhzalﬁ (using the Fisenhower Platrin), and  Jime
) // blocking . ghe _ alléates _speclfc. dime- slots for  fasks Jike

) nning, meetings, _and qryiews,  Because of
: effeckile  dime Nmanapemehlt '

) ! %
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CJA.;SMD«‘CQ

[ -

o -Compaigns _oxe_launched _en fime, inexeasing. brand visibilidy.
o Llork Jg/l 15 balanced wducircljl Stress M hexself_and

her ' team ~
o She achives better woork ~ life  babnce and ighc'r
| prdudivity | :
|

The aesult s Nimpyoved pexformance, elient -
» 5 r ’
sotisfaction . and  career zmm}h

)

O

Wey  Difterences

Planning ¢ Bad mangaement Jlacks planning ; effective

management Snvolyes »rt/dfemaffc snglulmq
2) Priowitizaton QPnnm management _ignores ,rm'orify ,.Gllshi le
| I T gnad .mmm;pmpg» Roclises _on  important ‘tasks

G.Fm# d . - .
=y Oufcome s Bad Hime management Jmn}f k0 tht/L
' and  streds elfocty mansgement vesult.
¥a efficienty and__success g .

. ]
Their are some examples _of specific #me - manggement

< dechniques 40 anD{u in nlmlu foc: J
1/) anndnm ’T?/hmmu’ H LJmk in Foruaf/] 95— minute infervals

Pollboec] /)l/ a S‘ minlite hmh_ﬁﬂﬂﬁiﬂm_m&ilqg(/

break (:r— 30_minyfes)

2 Time Blocking s QwMuLhLmb_thki_AfJA&<d

fo._specific /ﬂ/«r Allocate_#ime e _meetings. toork., breaks,
_and pf'mﬁ/m) activities 3 ¢ '

8 "To- Do_List with Priexitless List tasks and mark them -

@

- hgb.rmﬁﬂm.ﬂﬁm_.prmwt%mww fask
”A:; O-Phinute Rule+ If 0 fusk fokes  Jes ie&,ia ftet'f”u
a \
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Sample of Feedback Forms

Student Feedback Questionnaire
Certificate Course in English Communication for Workplace and Business
(2025-26)

Name of the Student: Sbhgg K Rovrel2a.TJocddha®  Class: &SI

Instructions: Please select the most appropriate option and underline it for each
question.

1. How would you rate the overall usefulness of this certificate course?
a) Excellent
%) Very Good
c) Good
d) Average

2. To what extent did the course improve your English communication skills?
a) To a great extent
AJ To a moderate extent
c) To some extent
d) Not much

3. How relevant was the course content to workplace and business
communication?
4) Highly relevant
b) Relevant
c) Somewhat relevant
d) Not relevant

4. How effective were the teaching methods used in the course?
a) Very effective
‘Ub) Effective
c¢) Satisfactory
d) Not effective

5. How clearly were the concepts explained by the instructor?
\A) Very clearly

b) Clearly

c) Somewhat clearly

d) Not clearly

% How confident do you feel in speaking English in workplace situations after
completing this course?
a) Very confident
) Confident
¢) Somewhat confident
d) Not confident

CS CamScanner

Certificate Course in English Communication For Workplace And Business, sponsored by
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Student Feedback Questionnaire
Certificate Course in English Communication for Workplace and Business
(2025-26)

Name of the Student: P Class: B.Sc]

Instructions: Please select the most appropriate option and underline it for each
question. ‘

1. How would you rate the overall usefulness of this certificate course?
4) Excellent

b) Very Good

¢) Good

d) Average

2. To what extent did the course improve your English communication skills?
a) To a great extent
vb) To a moderate extent
c) To some extent
d) Not much

3. How relevant was the course content to workplace and business
communication?
4) Highly relevant
b) Relevant
c) Somewhat relevant
d) Not relevant

4, How effective were the teaching methods used in the course?
v Very effective

b) Effective

¢) Satisfactory

d) Not effective

5. How clearly were the concepts explained by the instructor?
v4) Very clearly

b) Clearly

¢) Somewhat clearly

d) Not clearly

7. How confident do you feel in speaking English in workplace situations after
completing this course?
a) Very confident
b) Confident
\eySomewhat confident
d) Not confident

CS CamScanner
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Student Feedback Questionnaire
Certificate Course in English Communication for Workplace and Business
(2025-26)

Name of the Student: gngh,j_mm Siddtaui Class: BS T
L

Instructions: Please select the most appropriate option and underline it for cach
question.

1. How would you rate the overall usefulness of this certificate course?
v4) Excellent

b) Very Good

¢) Good

d) Average

2. To what extent did the course improve your English communication skills?
a) To a great extent
+$) To a moderate extent
c¢) To some extent
d) Not much

3. How relevant was the course content to workplace and business
communication?
a) Highly relevant
+b) Relevant
¢) Somewhat relevant
d) Not relevant

4, How effective were the teaching methods used in the course?

L) Very effective

b) Effective
c) Satisfactory
d) Not effective

5. How clearly were the concepts explained by the instructor?
v4) Very clearly

b) Clearly

¢) Somewhat clearly

d) Not clearly

7. How confident do you feel in speaking English in workplace situations after
completing this course?
4) Very confident
b) Confident
¢) Somewhat confident
d) Not confident

CS CamScanner
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Student Feedback Questionnaire
Certificate Course in English Communication for Workplace and Business
(2025-26)

Name of the Student: D‘]#Q ng“ MNutthe Class: B .S T

Instructions: Please select the most appropriate option and underline it for each
question. :

1. How would you rate the overall usefulness of this certificate course?
\4) Excellent

b) Very Good

¢) Good

d) Average

2. To what extent did the course improve your English communication skills?
v Toa great extent

b) To a moderate extent

¢) To some extent

d) Not much

3. How relevant was the course content to workplace and business
communication?
\%) Highly relevant
b) Relevant
¢) Somewhat relevant
d) Not relevant

4. How effective were the teaching methods used in the course?
a) Very effective
Effective
¢) Satisfactory
d) Not effective

5. How clearly were the concepts explained by the instructor?
a) Very clearly
) Clearly
¢) Somewhat clearly
d) Not clearly

7. How confident do you feel in speaking English in workplace situations after
completing this conrse?
a) Very confident
Confident
¢) Somewhat confident
d) Not confident

CS CamScanner
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Student Feedback Questionnaire
Certificate Course in English Communication for Workplace and Business
(2025-26)

Name of the Student: MMMM@& Class: 3 ScI

Instructions: Please select the most appropriate option and underline it for each
question.

1. How would you rate the overall usefulness of this certificate course?
\ayExcellent

b) Very Good

c) Good

d) Average

2. To what extent did the course improve your English communication skills?
va) To a great extent

b) To a moderate extent

c) To some extent

d) Not much

3. How relevant was the course content to workplace and business
communication?
vafHighly relevant
b) Relevant
¢) Somewhat relevant
d) Not relevant

4. How effective were the teaching methods used in the course?
a) Very effective
\H Effective
¢) Satisfactory
d) Not effective

5. How clearly were the concepts explained by the instructor?
v Very clearly

b) Clearly

¢) Somewhat clearly

d) Not clearly

7. How confident do you feel in speaking English in workplace situations after
completing this course?
a) Very confident
\bj Confident
¢) Somewhat confident
d) Not confident

CamScanner
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Feedback Analysis

Question-wise Analysis of the Feedback:

45

Sr. No. | Question Response in Percent (%)

1) How would you rate the Excellent Very Good Good Average
overall usefulness of this
T e 57.14 23.80 11.90 7.14

2) To what extent did the To a great Toa To some Not much
course improve your extent moderate extent
English communication extent
skills? 47.61 23.80 21.42 7.14

3) How relevant was the course Highly Relevant | Some Not
content to workplace and relevant relevant relevant
business communication? 61.90 21.42 16.66 0.00

4) How effective were the Very effective | Effective Satisfactory Not
teaching methods used in Effective
the course? 61.90 21.42 16.66 00.00

5) How clearly were the Very Clearly | Clearly Somewhat Not Clearly
concepts explained by the Clearly
instructor? 64.28 16.66 9.52 9.52

6) How confident do you feel in | Very Confident Somewhat Not
speaking English in confident confident confident
workplace situations after 47.61 23.80 21.42 7.14

completing this course?

Certificate Course in English Communication For Workplace And Business, sponsored by

PM-USHA Scheme Strengthening Colleges 3.0




Student Feedback Analysis

1) How would you rate the overall usefulness of this certificate course?

46

Average
7%

2) To what extent did the course improve your English communication skills?

Certificate Course in English Communication For Workplace And Business, sponsored by
PM-USHA Scheme Strengthening Colleges 3.0
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3) How relevant was the course content to workplace and business communication?

Not relevant
0%

Some relevant
17%

Relevant
21%

4) How effective were the teaching methods used in the course?

Not Effective
0%

Satisfactory
17%

Effective
21%

Certificate Course in English Communication For Workplace And Business, sponsored by
PM-USHA Scheme Strengthening Colleges 3.0



5) How clearly were the concepts explained by the instructor?

Somewhat Clearly
9%

6) How confident do you feel in speaking English in workplace situations after
completing this course?

Not confident
7%

Certificate Course in English Communication For Workplace And Business, sponsored by
PM-USHA Scheme Strengthening Colleges 3.0
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Conclusion/Findings

The feedback analysis clearly indicates that the Certificate Course in English
Communication for Workplace and Business has been highly effective and well-
received by the students. A significant majority of learners rated the overall
usefulness of the course as Excellent (57.14%) and Very Good (23.80%), reflecting
strong satisfaction with the course design and outcomes. Nearly half of the students
(47.61%) reported that the course improved their English communication skills to a
great extent, while a considerable number experienced moderate to some
improvement, showing that the course positively impacted learners with different
proficiency levels.

The relevance of the course content stands out as a major strength, with
61.90% of students finding it highly relevant to workplace and business
communication and none considering it irrelevant. This highlights the practical and
need-based nature of the syllabus. Teaching methods and instructional delivery were
also rated very positively, as most students found the methods effective and the
concepts explained very clearly.

Importantly, the course helped build learners’ confidence in speaking English
in workplace situations, with a majority feeling confident or very confident after
completion. Overall, the feedback confirms that the course successfully met its
objectives and contributed meaningfully to students’ professional communication
skills, while also offering scope for minor improvements to support learners who

need additional guidance.

Certificate Course in English Communication For Workplace And Business, sponsored by
PM-USHA Scheme Strengthening Colleges 3.0



Samples of Certificates Awarded to Students
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Shri Shivaji Science & Arts College, Chikhli ot
CERTIFICATE

Ms. Snehal Nashan Siddiqui, student of B. Se. I, Shri Shivaji Science & Arts College,

Chikhli has successfully completed the Certificate Course in Communication For
Workplace And Business sponsored by PM-USHA  Scheme — Strengthening

Colleges 3.0.
Duration of the Course : Three Months ( 18 August, 2025 to 30 January 2026)

Dr. S. I. Jukkalkar Dr. S. L. Jukkalkar Dr. S. . Jukkalkar Dr. V. U. Pochhi Dr. Pramod R.
Padol

\
ourse HOD, English PM-USHA IQAC Coordinator Pr

Coordinator Coordinator

Shri Shivaji Science & Arts College, Chikhli ' .mm I8
CERTIFICATE

Ms. Snehal Nashan Siddiqui, student of B. Sc. I, Shri Shivaji Science & Arts College,
Chikhli has successfully completed the Certificate Course in Communication For
Workplace And Business sponsored by PM-USHA Scheme — Strengthening

Colleges 3.0.
Duration of the Course : Three Months ( 18t August, 2025 to 30" January 2026)

Dr. S. I. Jukkalkar Dr. S. I. Jukkalkar Dr. S. L. Jukkalkar Dr. V. U. Pochhi Dr. Pramod R.
” | e
= & \
Course HOD, English PM-USHA IQAC Coordinator Prici
Coordinator Coordinator
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Shri Shivaji Science & Arts College, Chikhli B
CERTIFICATE
Ms. Poonam Bhanudas Shewale, student of B. Sc. I, Shri Shivaji Science & Arts

College, Chikhli has successfully completed the Certificate Course in Communication

For Workplace And Business sponsored by PM-USHA Scheme — Strengthening

Colleges 3.0.
Duration of the Course : Three Months ( 18® August, 2025 to 30 January 2026)

Dr. S. I Jukkalkar Dr. S. L. Jukkalkar Dr. S. L. Jukkalkar ~ Dr. V. U. Pochhi Dr. Pramod R.
| Yo .
ourse HOD, English PM-USHA IQAC Coordinator Prin
Coordinator Coordinator
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Shri Shivaji Science & Arts College, Chikhli ot
CERTIFICATE

Ms. Shruti Ravindra Jadhao, student of B. Sec. I, Shri Shivaji Science & Arts

College, Chikhli has successfully completed the Certificate Course in Communication
For Workplace And Business sponsored by PM-USHA Scheme — Strengthening
Colleges 3.0.

Duration of the Course : Three Months ( 18" August, 2025 to 30t January 2026)

Dr. S. I Jukkalkar Dr. S. L. Jukkalkar Dr. S. I. Jukkalkar ~ Dr. V. U. Pochhi Dr. Pramod R.

e
B ol e AR
Course HOD, English PM-USHA IQAC Coordinator P ipal—

Coordinator Coordinator
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Glimpses of Activities

; Kies

spgean O3l A Sestavran DeCim a I ‘ DM S
\g““ Latitude 20.850725 20°212"N
TS \ Longitude 76.264137 76°1550"E 26°C
7 2026-01-19(Mon) 01:04(PM) 798
Students are enhancing their language abilities through interactive language learning
software.

Decimal DMS S
Latitude 20.350924 20°21'3" N .
Chikhli Taluka ‘ﬁ
TREEES R Longitude 76.264085 76°1550"E 29°C

o Rhioiogend o
odege. £ 2026-01-17(Sat) 01:40(PM) 84
Active Participation of Students in Group Discussion
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Decimal DMS
5 gl | atitude 20.350924 20°21'3" N

| T Longitude 76.264085 76°1550"E  29°C
% (O gkl 8 Stand i 840 F

ﬁz.@ ! / 2026-01-17(Sat) 01:40(PM)

Students participation in Group Discussion

Decimal‘ DMS
Latitude 20.35092 20°21'3"N
Longitude 76.264088 76°15'50" E 27°C

2026-01-29(Thu) 03:00(PM) 8T°F
Students listening to lessons from Language Learning Software
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s quwkesww | Decimal DMS
Latitude  20.35075 20°21'2"N

Chikhli Taluka

RO Longitude 76.26416_76°1550"E 26°C

2026-01-19(Mon) 01:08(PM) /95R

Decimal DMS
Latitude 50.350213 20°21'0" N
Longitude 76.265178 76°15'54"E 20°C
2025-08-07(Thu) 11:36(AM) 84°F

Student Engagement in Written Assessment
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Student Explaining the Importance of Hard and Soft Skills Through Poster
Presentation

Certificate Course in English Communication For Workplace And Business, sponsored by
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